«MyCompanyName»
«MyCompanyAddrBlock»
«AddrBlock»
«LetterDate»
Dear «FirstName»,

Thanks for taking the time to send us your CV.  You appear to be a well-qualified candidate, but unfortunately, we don’t have a current opening in your area.

I hope you don’t mind if I keep your CV on file though as should we have a suitable opening in the future, I’d like to contact you.

Thank you again for your interest in our company.

Yours sincerely
«Signature»
«Title»
«MyCompanyName»
