«MyCompanyName»
«MyCompanyAddrBlock»
«AddrBlock»
«LetterDate»
Dear «MrMsMrs» «FirstName» «LastName»
Thank you for your recent credit application.  After a careful review of your information, we are sorry to inform you that we will not be able to accept you as a credit customer.

If your situation changes in the future, we encourage you to re-apply.  In the meantime, we welcome your business as a cash customer and hope you continue to let us serve you.

Yours sincerely

«Signature»
«Title»
«MyCompanyName»
