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Dear «MrMsMrs» «LastName»,

The past five years have been exciting ones for «MyCompanyName».  We have doubled the number of volunteers who work with us each year, tripled our annual operating budget and quadrupled the number of citizens we serve in our community.  None of this would have been possible without your involvement.

With your continued support we will be able to do even more.  I invite you to visit our website, «MyCompanyWebsiteAddress», to view our strategic plan for the next five years.  The foundation of this plan is the construction of a new facility to house our organization as it continues to grow.  

That is why I am writing to you today.  We need your support to fund the construction of this new facility.  Please fill out the enclosed pledge card, and return it by the end of this month.  As always, your contribution will be tax deductible.  And as always, your donation will further the good work being done in your community.

If you have questions please do not hesitate to call me at «MyCompanyPhoneNumber».

I look forward to hearing from you soon.

Sincerely,

«Signature»
«Title»
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